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[bookmark: _Toc1611800408]Welcome to Graduate Research in the Faculty of Education

It is my pleasure to welcome you to the Faculty of Education (FoE). 
As a Research Higher Degree candidate, you are embarking on a very exciting journey into the realm of Graduate Research at a University that is focused on achieving the best research to improve the health and wellbeing of our community.
Our Graduate Research vision is “To attract and nurture a diverse community of graduate researchers of the highest quality, to tackle problems of global educational significance through a collaborative, research driven environment, which facilitates the next generation of education academics and leaders.”   
The University and Faculty offer a range of ways to assist you in your research journey. This guide will provide you with a general overview of the Graduate Research policy and processes, candidature milestones and introduce you to the various support services available at the Faculty of Education and university.
Our commitment is to provide you with the highest quality research experience. As a Graduate Researcher you can contribute and provide your feedback about your student experience via regular online surveys. In the Faculty we run regular Graduate Research events, and I encourage you to actively participate in these as they will assist you, not only in professional development and building a network, but also to have an enriching and enjoyable Graduate Research experience.
I wish you the very best in your research.  

Associate Professor Peter Woelert
Associate Dean (Graduate Research) | Faculty of Education
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[bookmark: _Toc1884626801]Introduction
This orientation guide for graduate researchers is designed for PhD, Doctor of Education, Masters by Research and Master of Philosophy candidates who are new to the Faculty of Education and the University of Melbourne. It has been designed to help you navigate your way through the University’s systems and processes, and to provide you with the resources to gain skills and knowledge you need to succeed in your research degree. It also is a helpful guide for your supervisors and advisory committee chairs.
[bookmark: _Toc1665130794]Meet the Graduate Research team
The Graduate Research team at FoE is led by Associate Dean Graduate Research, supported by a team of academic Graduate Research coordinators, as well as our GR professional team.
In 2025 the team includes:





Our Graduate Research professional team is located on level 9, 100 Leicester St. You can contact us by email: foe-gradresearch@unimelb.edu.au 

[bookmark: _Toc1096962015]The Faculty Research Community
Your Graduate Research peers will be one of your most valuable assets throughout your Graduate Research degree. Becoming part of the community of researchers within the faculty is incredibly important for your academic development and wellbeing. 
The Faculty of Education has a Graduate Researchers run Graduate Research Community (GRC). This community for Graduate Researchers is run by Graduate Researchers and has representation on a range of faculty committees. They also run social and support events for Graduate Researchers in the faculty. 
You can contact them by:
Email: foe-grc@unimelb.edu.au
Website: https://gr-unimelb-ed.wordpress.com/
Facebook: https://www.facebook.com/groups/mgsegr/
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Source: Laura Smith Current FoE GR.
There are also a range of other informal and formal reading, theory and social groups throughout the faculty. Some of these are run by academic groups, others by a group of Graduate Researchers interested in a particular topic. Be sure to ask other Graduate Researchers and your supervisors about these. Also keep an eye out for other opportunities such as the large range of research talks that run throughout the year, seminars about important milestones, shut up and write sessions, researcher development seminars and the faculty’s yearly research conference.
[bookmark: _Toc1401297876]
The checklist for beginning your research journey:
Practicalities
· Once you have been enrolled, you will receive the Commencement form. You will be given online access to the commencement form, in the form there is a checklist that asks you to verify that you understand the mutual commitments from you, your supervisors and the University for your graduate research degree.
· Organise an initial meeting with your supervisors. In this initial meeting work through this checklist.
· My.unimelb.account – make sure you add your university email account to desktop apps for easy access. All correspondence related to your candidature will always be sent to your university student email address. Check your university email account regularly. 
· Obtain your University ID Card. Instructions here http://students.unimelb.edu.au/admin/student-card
· Access to the building - Your supervisor has to submit a ticket to ServiceNow request for you to have access to the Faculty of Education building. Access will then be available on your ID card. https://unimelb.service-now.com/facilities?id=sc_cat_item&sys_id=263fcffddb7cd950f0ca1873449619b6
· Desk – it is your supervisor’s role to organize your desk. If you are fulltime, you will have an allocated desk, if you are part-time, you will have access to a hot desk. 
· Learn about the Academic Group or Centre where you and your supervisors are located. Ask supervisors to introduce to other academics and Graduate Researchers in your group.
· Ask your supervisors to introduce you to the MERI Graduate Research team on level 9.
· For further information regarding facilities, resources and funding opportunities – please see section: Facilities and Resources
· Add the Graduate Research Hub to your bookmarks and familiarise yourself with the resources available there. This will be your go to for GR information and policies for the University of Melbourne throughout your candidature. https://gradresearch.unimelb.edu.au/
· Add the Research Development Unit to your bookmarks and familiarise yourself with the resources available there. https://gateway.research.unimelb.edu.au/researcherdevelopment
· Make sure you accept your invitation for LMS access to the MERI Research LMS site – this will allow you to see Faculty of Education specific announcements, event recordings and other resources.
· Sign up to the Graduate Research Community (GRC). foe-grc@unimelb.edu.au and/or join their Facebook group https://www.facebook.com/groups/mgsegr
· Obtain a Working with Children Check – all GRs are required to obtain a Victorian Working with Children Check. https://mdhs.unimelb.edu.au/study/current-students/placements/students/requirements/wwcc 
· Supervisory Agreement – outlines expectations for graduate researchers and their supervisors. This is a great opportunity for you to discuss and agree on supervision arrangements with your supervisors. The agreement should be downloaded and completed with your supervisors. Once the agreement is complete, it must be attached to your commencement form within the first six months of candidature.
· You must create an ORCID (Open Researcher and Contributor ID) and provide it when submitting your final thesis. 
· Visit the Unique Student Identifier Student page for information on the steps to create and submit your USI. https://students.unimelb.edu.au/new-students/unique-student-identifier-usi

Starting your research
· Find and subscribe to 1-2 key academic mailing lists or newsletters in your field of research; follow relevant twitter accounts etc. 
· Find and set up journal alerts (Table of Contents) for 2-3 three key journals in your field or which are directly relevant to your research topic/problem. Seek advice from your supervisors if you are unsure which outlets to follow. 
· For your draft writing, consistently use data platforms that are on a server/cloud (e.g. One Drive) and which are accessible from multiple devices. 
· Develop clear folder hierarchies and nomenclature for the electronic storage of your thesis related materials [and revisit them as needed]. Have clear protocols for naming files to help with version control! [e.g. use file names such as_Chapter1_draft_18Jan2025]. For more tips click here
· Familiarise yourself with systems that help you to reliably track and document your engagement with literature. Using reference management systems right from the start is essential (the University offers a wide range of workshops on these). Develop a system for annotating your sources that works for you. 
· Once you have done the above and also have a clearer idea about the direction of your research and your key concepts etc, book a research consultation with our library team (who are fantastic). 
· Start writing early and do so regularly (even if the product is only random notes and ideas). The best ideas usually arise while writing, and writing is an incredibly powerful tool for structuring and testing your thoughts! 
· Socialise and share information with your peers. Build networks including outside FoE – don’t hesitate to reach out to academics in FoE and beyond if you have a (targeted) question about their work.
· Find national and international conferences and networks related to your research area. Start thinking about where in your candidature you might like to attend these.

[bookmark: _Toc306168411]Supervision
Your supervisory team will be an important driver of your graduate research success. At minimum each Graduate Researcher will have an advisory committee supervision panel which consists of:
· Primary Supervisor
· Co-supervisor(s)
· Advisory Committee Chair
Your supervisory panel may have additional members, external supervisors, expert members and so on. You can discuss with your supervisors how they see their roles in supporting your thesis. 
The AD-GR in consultation with MERI GR staff will assign you a chair in the first few months of your candidature. There is no need for you or your supervisors to do this.
What is the role of the chair?
· Your chair is an independent person on your committee that is there to support you throughout your candidature.
· The chair is available for you to discuss any concerns you have about supervision
and progress and to support your wellbeing.
· The chair is also there to celebrate your success.
· Note, the chair is not a 3rd supervisor.

[bookmark: _Toc1348230140]Your recommended supervisory meeting frequency:

	Enrolment status
	Recommended Times

	Full time Graduate Researcher
	1 hr x fortnight

	Part Time Graduate Researcher
	1 hr x 1 per month



It is useful to regularly meet with your supervisors. Supervision meetings are important as they provide regular opportunities for discussion, feedback and to keep the momentum going. 

[bookmark: _Toc21057302]What to expect from the supervisory meetings?
· Remember it is your research project and so you should actively prepare for and organize your supervision meetings. 
· As a Graduate Researcher, it is useful for you to set an agenda for each supervision meeting so that this time is used well. 
· Bring along something purposeful to discuss.
· Writing should be happening throughout your candidature and it is useful to send writing to your supervisors regularly for discussion and feedback. Set a timeframe with your supervisors for when you will email your work to them to be read and establish when and how feedback will occur. The general rule is that you need to send any writing on which you need feedback during a supervision meeting at least 5 working days before your meeting. See supervisory agreement for more on this.
· Supervision meetings should be a place for productive and critical discussion of your research. 
· Discuss and document timelines and key dates and milestones in your supervision meetings.
· Set your next meeting date and time with your supervisors at the end of your meeting. 
· Following each meeting, email a summary of what was discussed and key tasks, timelines and responsibilities to both supervisors within two days of the meeting.

[bookmark: _Toc1145347499]The Supervisory Agreement
The supervisory agreement (mentioned above https://gradresearch.unimelb.edu.au/getting-started/orientation-and-induction#supervisory) should be completed on commencement of candidature. It is an important document for you to understand, discuss and agree on expectations you and your supervisors, and is based on relevant University and the Australian Code for the Responsible Conduct of Research. It should be jointly completed by the graduate researcher and the supervision team and signed off by your Chair.
You will be able to agree on:
· Frequency of meetings and preferred means of contact.
· Workplace attendance and working hours.
· Turnaround times.
· Student Intellectual Property (IP) and authorships.
· Ethics and Integrity issues.
· Facilities and funding.

The Supervisory Agreement is a useful document to refer back to throughout your candidature as expectations and your needs change. It is much more useful to keep an open dialogue about the supervisory relationship throughout your candidature than to wait for a problem to arise.
This is an agreement that is worth revisiting every 6 – 12 months.

[bookmark: _Toc1932395523]Keep in mind realistic expectations of supervision:
· Supervision is no longer based on expertise of one individual - supervisors are a part of a wider networks of engagement and support.
· Supervision remains important but no longer central in research success.
· Project management and teamwork are important skills for both GRs and supervisors.
· Ability to seek information on-line (via Research Gateway) for both supervisors and Graduate Researchers is paramount, supervisors are no longer expected to ‘always know’.
· It is important to establish networks beyond your supervisory team e.g. the importance of engagement with peers and wider discipline networks, as well as with industry.

[bookmark: _Toc2014371519]What are the expectations of Graduate Researchers at the Faculty of Education?

To be connected:
· A community-oriented graduate researcher.
· To contribute to rich graduate researcher culture and global community.
· Imbedded within the FoE.
Participating in research training:
· Active participants in research training (e.g. auditing (taking part in) research coursework through the DEd, please contact Gavin Slemp if you are interested in doing this gavin.slemp@unimelb.edu.au)
· Participating in research conferences.
· Seeking knowledge.
· Sharing resources and solutions.
Part of a programmatic training:
· Attending academic group seminars, faculty seminars, workshops.
· Networking with other Graduate Researchers.
· Publishing with your supervisors and peers in a recognised, peer-reviewed outlet listed on the University’s Open Access Website.

Generally, Graduate Researchers who are involved and connected with the faculty research community tend to progress better and report higher levels of satisfaction. 

[bookmark: _Toc1046055665]Being independent
Graduate Researchers are expected to be independent researchers from the beginning, however many Graduate Researchers come straight from professional roles, have been often disconnected from university studies, and don't know what they should be doing. Discuss these expectations of being independent with your supervisor – there is no one defined way of achieving success in research, ask for support and stay connected with your peers.

[bookmark: _Toc2131416963]Managing expectations
At the beginning of the research degree we often see an issue of conflicting expectations between Graduate Researchers, supervisors and the university that are getting in the way of setting up your successful journey from the start. The Graduate Researchers who are thriving and meeting deadlines have a strong relationship with their supervisor(s). A good Graduate Researcher/supervisor relationship begins by having clear expectations and open communication about how things are progressing. 

[bookmark: _Toc945655179]Facilities and Funding
All Graduate Researchers have access to a workstation, and all full time Graduate Researchers have a dedicated individual desk that has been located within close vicinity of the principal supervisor (i.e same floor level) to help ensure candidates feel connected to the university and are immersed in the academic community and culture of FoE. You will have access to the following IT equipment: 1 x monitor, 1 x keyboard and mouse and 1 x dock at hot desk or workstation. 
There are several funding support mechanisms available for Graduate Researcher which include: 
· Reimbursement up to $2,000 per year (for full time Graduate Researchers and $1,000 for part time Graduate Researchers) for any direct research related activities (presentation of a paper or poster at a conference, thesis editing, transcriptions etc) after confirmation.
· Faculty of Education Melbourne Abroad Travelling Scholarship (MATS) is a one-off candidature payment. Graduate Researchers can only be awarded one MATS during their candidature, after confirmation. 
· Thesis to Publication Reward Scheme capped at $3,000 for doctoral candidates (PhD or DEd) and $1,000 for MEd(R) or MPhil candidates; Thesis to Publication Reward Scheme available for each publication published in a recognised, peer-reviewed outlet during the enrolment.
· Several endowment scholarships. For more information see here: https://education.unimelb.edu.au/study/scholarships 

To find out more about this funding, discuss first with your supervision team and keep an eye out for announcements.
A Faculty Research Conference is organised annually to provide Graduate Researchers with an opportunity to present alongside academic staff. The 2025 conference will be held on Wednesday 29th October.
These schemes and supports do change so it is useful to check the guidelines.

Managing Health and Wellbeing
There are many different issues that can come up during your candidature. The University has a number of resources available to help you find solutions to problems and seek support that may be needed.
Consider if any changes to candidature may assist you (changing from full-time to part-time, or taking leave of absence).
A leave of absence should be applied for if circumstances occur that may temporarily hinder your studies
Graduate Researchers with chronic health conditions and/or conditions they do not wish to disclose to their supervisors are encouraged to register with Student Equity and Disability Services (SEDS) on enrolment, or as early as possible once the condition becomes evident.  
If you are a scholarship holder, your scholarship will normally be extended by the duration of your approved leave. However, scholarship payments will be suspended while you are on leave unless the conditions of your scholarship include paid leave provisions (eg additional sick or maternity leave).  Please refer to the graduate research scholarship terms and conditions.
The University of Melbourne Counselling and Psychological Services (CAPS) provides free, confidential, short-term professional counselling to currently enrolled students and staff.
· Wellbeing resources
· Student workshops
· External mental health resources
· Surviving the journey (graduate researchers)
· Strategies for maintaining wellbeing during candidature

The University of Melbourne Student Union  
The University of Melbourne Student Union (UMSU) provides an independent Advocacy Service and a separate Community Legal Service which are both free to all enrolled students at the University. Every year, they assist Graduate Researcher with course progression issues, research integrity matters, supervision concerns and any complications they have experienced requesting academic adjustments. The UMSU Advocacy Service is made up of a team of committed and indemnified professionals with extensive experience in tertiary education matters, law, and social work. 
The UMSU Legal Service comprises a team of lawyers, a financial counsellor and a paralegal. The Service provides advice and assistance on a range of matters affecting graduate students, including independent advice on authorship and IP matters in relation to students’ research at the University.
UMSU is committed to student wellbeing, empowerment and to assisting students complete one of the most difficult educational undertakings – a research degree.

[bookmark: _Toc1771552659]Progress and expectations through your research degree
As a Graduate Researcher in the Faculty of Education, there will be several important milestones you will be required to successfully progress through throughout your enrolment. These are common across the university (see https://gradresearch.unimelb.edu.au/). The below guidelines will provide you with some main and general expectations at each of these milestones.

[bookmark: _Toc70337093]At the 3-month mark 
· Go back over the key ideas you discussed during orientation to check that you are clear about the expectations, support and key milestones.
· Pay attention to the details included in the Supervisory Agreement.
· Confirm you have an Advisory Committee Chair.
· Start developing your Pre-confirmation paper. 3-5 pages including context of the research, research questions and a sample of the literature review.

[bookmark: _Toc2024431531]At the 6-month mark - Pre-confirmation
Pre-confirmation is a progress review meeting with your advisory committee (including your supervisors) usually held within three to six months (if studying full time) of commencing your candidature.
The pre-confirmation meeting is a good opportunity to:
· Check that the commencement form and supervisory agreement have been completed (more information about these documents can be found on the research hub https://gradresearch.unimelb.edu.au/).
· Ensure the membership of your advisory committee has been established, if not already established through an induction process.
· Assist you to formulate a framework for your research, and estimate a time for its completion.
· Identify activities of focus in preparation for the confirmation meeting
· Identify any challenges early on, or if additional skills or training are required (eg thesis writing skills training).

[bookmark: _Toc563331403]Checklist for your pre-confirmation:
· You will be emailed 12 weeks before the pre-confirmation date with a link to your pre-confirmation form. 
· Set up a pre-confirmation meeting date and location in collaboration with your Advisory Committee. It is the responsibility of GRs to set up this meeting.
· Draft a timeline with set goals until your confirmation.
· Complete your section on the pre-confirmation form, attach the project proposal, the timeline to confirmation, and any thesis sections that have been drafted.
· Submit the form at least 10 days before the meeting date (it is a good practice to email all the documents attached to the form to the advisory committee as well).

[bookmark: _Toc438314393]At the 12-month mark - Confirmation
Confirmation is a major milestone in your candidature designed to evaluate of the progress in your research project, see that your work has met expectations, identify any problems with your progress and help set the direction for your successful completion. When you first start your degree, you are considered to be on probation until you have had a satisfactory confirmation meeting outcome. 
The written report must be sent to the full Advisory Committee 10 working days before the completion seminar and submitted into the Candidature Management System. This report should be at least 5,000 and up to 8,000 words.
The report should not be sent as a draft but a final polished copy – this shows evidence of quality related to undertaking research, writing skills and capacity to meet timelines.
Writing target by confirmation: 
· Full draft of introduction/context chapter.
· Full draft of literature review.
· Draft methodology.
· Draft ethics application (optional).
Having this writing complete by the point of confirmation will put you in the best possible position to move through the next stages of your degree successfully.

[bookmark: _Toc1414542229]Checklist for your confirmation:
· You will be emailed 12 weeks prior to your confirmation date with a link to your confirmation form. 
· Complete your RIOT training. 
· Create your ORCID (Open Researcher and Contributor ID)
· Set up a confirmation meeting date and location in collaboration with your Advisory Committee. It is the responsibility of GRs to set up this meeting.
· You email a 100-150 word abstract and the confirmation details to the GR MERI team (foe-gradresearch@unimelb.edu.au) for circulating across the faculty.
· You draft a timeline with set goals until your full candidature.
· You prepare a confirmation report.
· You check the report against the iThenticate similarity tool, and discuss with your supervisors.
· Complete your section on the confirmation form, attach the report, the timeline, iThenticate report, RIOT certificate, and any thesis sections that have been drafted.
· You submit the form at least 10 days before the meeting date (it is a good practice to email all the documents attached to the form to the advisory committee as well).
· Draft the presentation slides for your 30-minute confirmation presentation.
· Invite your colleagues, academics and other GRs to your confirmation seminar.
You will find more details on how to prepare for your confirmation here: https://gradresearch.unimelb.edu.au/being-a-candidate/confirmation#preparing 

[bookmark: _Toc80402414]Annual Progress Review
Progress review meetings with your Advisory Committee should be held at least every 12 months. The purpose of the progress review is to:
· encourage discussion between you and their advisory committee (includes supervisors),
· monitor progress, highlight achievements, identify problems and set goals,
· support the timely completion of your thesis.
For all the options in terms of possible outcomes of the review see here: https://gradresearch.unimelb.edu.au/being-a-candidate/reviewing-my-progress#after 

[bookmark: _Toc1715098061]What should I know and do to prepare for my progress review meeting?
· Contact your supervisors, chair and any advisory committee members to organise a date and time for your progress meeting. The organisation and meeting should occur before the due date. A meeting cannot proceed without all members. If a person is unwell and unable to meet the meeting should be postponed until the committee can reconvene. 
· Once the date, time and room and/or zoom is organised send a calendar invite to everyone so that the date is in everyone’s calendar. 
· Discuss your progress with your supervisors prior to the meeting. The criteria for satisfactory progress is:
· Demonstrates the required depth of understanding of the research topic.
· Is able to place their research in context of the discipline.
· Demonstrates independence in research planning and execution.
· Demonstrates technical competence in research activities.
· Is producing written work/creative equivalent of the required standard.
· Has achieved the research and writing /creative equivalent goals set for this review period.
The possible ratings for these criteria are “Below expectations”, “Meets expectations” or “Exceeds expectation”. If any of the criteria are marked “Below expectations”, then you will be placed as ‘at risk’ of making satisfactory progress. If you are placed ‘at risk’ don’t panic – this process is about recognising areas that you need to work on and need support with. The committee with you will decide what tasks need to be completed (quantity and quality of activities) and you will be given 3 months to achieve the goals/tasks. 
Develop a timeline for completion to demonstrate what you have completed and that you have a good understanding of the key activities and milestones and the time this will take to completion. This needs to be updated and submitted to the Advisory committee and uploaded to on the candidature management system progress review form before each progress review meeting.
Complete your section of the Candidature management system progress review form and submit 5 to 10 working days prior to the meeting so that the form can be accessed by your chair. Upload any relevant writing related to milestones. If you are requesting an extension you will need to upload the full draft of your thesis or all draft chapters that you have completed to demonstrate the quantity and quality of your work to date. This allows the committee and the Associate Dean, Graduate Research to access if timely completion is likely with the extension, alongside the timeline for completion you have submitted.

	Writing target by end of second year:
· Ethics approval received. 
· Fieldwork complete.
· Methodology plus theoretical approach chapters written. 
· Structure of the thesis shaping up through outlines of the analysis chapters. 
	Writing target by three year mark if not completed:
· Analytical chapters complete. 
· Discussion underway. 
· Introduction and conclusion underway.
· Clear timeline to completion by 3.5 years.


[bookmark: _Toc2033673275]Completion
You must present your research findings at a public completion seminar within the six months prior to submitting your thesis for examination. Your completion seminar will need to be advertised at least 10 working days to the academic community prior to the seminar. Information emailed to the MERI-GR team (foe-gradresearch@unimelb.edu.au) for circulating across the faculty should include:
· Title of the seminar
· Details of advisory committee
· Date/Time
· Zoom meeting link and/or venue
· 100-150 word abstract
The completion seminar is seen as a significant milestone in your research journey. It’s an opportunity to receive constructive feedback from an expert audience prior to submission. It provides you with further experience in developing your arguments effectively. It confirms that you understand your research and illustrates that you have the necessary skills in oral presentations and other research attributes expected of graduate researchers at the University.
The written report must be sent to the full Advisory Committee 10 working days before the completion seminar and submitted into the Candidature Management System, at around 3,000 words providing an overview of the structure of your thesis, the outline of the key points in each chapter and key findings and significance of your contribution to knowledge. Following your completion seminar, the Advisory meeting will take place to record its outcome.
[bookmark: _Toc1699313442]Submission
· Approximately two-months before you submit your thesis, you need to submit a notice of your intention to submit (80 word summary of your thesis) through the Thesis Examination System. This initiates the thesis examination arrangements, including the nomination of suitable examiners.
· You will be required to provide an iThenticate similarity report of your full thesis, when submitting your thesis for examination. Contact your Chair of Examiners (A/D Graduate Research) asking to approve the iThenticate similarity report as part of the process to confirm whether the thesis is ready for examination.
· You must create an ORCID (Open Researcher and Contributor ID) and provide it when submitting your final thesis. http://unimelb.libguides.com/researcher_profiles/orcid
· Log into TES to submit your thesis.  The thesis version you submit should be the version reviewed by your supervisor.  You will be asked to: Confirm that the thesis is your work
· Confirm that you have presented a completion seminar.
· If your thesis contains publications, upload completed Declaration of thesis with publicationhttps://gradresearch.unimelb.edu.au/preparing-my-thesis/thesis-with-publication and if applicable the Authorship Agreement Template form.
· Provide appropriate Field of Research codes for your research. 
· Select the type of public access to your final thesis in the University's digital repository, Minerva Access – the full embargo should only be requested if there are justifiable reasons e.g. existing signed contracts.
· Upload your iThenticate similarity report. You may also choose to provide an accompanying declaration/explanation with your report. (see further detail below about iThenticate process).
· Certify that your thesis conforms with relevant policies and procedures, including Graduate Research Training Policy, Preparation of Graduate Research Theses Rules and Management of Research Data and Records Policy.
· Upload your thesis as a single file (please ensure there are no commas and hashtags in the file name).

FoE Thesis submission & iThenticate guide 
A recurring issue with the thesis submission process that has led to delays in the examination of theses has been iThenticate reports .
To avoid these issues with iThenticate reports and reduce the associated delays in processing submitted theses within the FoE, candidates and supervisors should follow these steps at the thesis submission stage:
1. Candidates: As per the University guidelines, you should run your thesis through iThenticate and send the report to your supervisors to review. I strongly encourage you to also share your report with your supervisor directly via iThenticate, using the share functionality in the iThenticate application. Please also check your filters and exclusions applied in iThenticate, noting that the University recommends “that minimal filters and exclusions are applied on the report”. For further information see the authenticate FAQs. 
2. Supervisors: To make the checking of iThenticate reports faster and more reliable, you should consult and review your candidates’ report directly in iThenticate rather than consulting an exported pdf of the iThenticate report. Checking the shared report directly in iThenticate is not only much more convenient for you, but, as a supervisor, also enables you to check what filters and exclusions have been applied by the candidate in iThenticate, and to make changes to these if needed. 
3. Candidates and supervisors then together should go through the iThenticate report and candidates should address any remaining issues identified.
4. One recurring issue when checking reports are passages in candidates’ theses which iThenticate identifies as a direct quote, but which in the thesis is only marked as an indirect quote. Please keep an eye out for such passages and make changes where required.
5. Candidates: Once all potential issues of the iThenticate report have been addressed, and once you have met all further requirements to submit your thesis, you can go ahead and submit your thesis via TES.
5. When submitting your thesis on TES, please also share the iThenticate report of the submitted version of your thesis with your Chair of Examiners using the ‘share’ functionality in iThenticate. Just as for your supervisors, it will be much faster and easier if your Chair of Examiners can access and check your reports directly in the iThenticate application (Chair of Examiners will be whoever currently acts in the FoE AD GR role). 
5. Please also check before uploading your thesis that you have signed the ‘Declaration’ page in your thesis (this needs to be signed for examination; after the examination you should remove the signature but not the declaration page from your thesis). 
[bookmark: _Toc1891554978]Thesis formats
The discipline of Education affords a diverse cohort of candidates pursuing doctoral work strongly linked to their professional expertise in schools and education systems. The majority of candidates enrolled in doctoral degrees at FoE, for example, are, or have been, practicing school teachers or school leaders. This has led to variations on the traditional doctorate, such as the Doctor of Education — a professional degree that provides a structure to support candidates’ ability to develop research around their own professional problems-of-practice, with related adjustments to assessment (e.g., a smaller final thesis, recognising the coursework contributions). This complements the traditional PhD which is typically driven by disciplinary interest in advancing the current limits of knowledge. There are several formats of thesis that may be selected by doctoral candidates:
· Traditional thesis - The combined volume of work of the creative works and dissertation for a doctoral thesis would be equivalent to approximately 80,000 -100,000 words. https://gradresearch.unimelb.edu.au/preparing-my-thesis/writing-my-thesis 
· Thesis with publications – you may include an in-progress or published material written during your enrolment upon approval from your advisory committee, as part of your thesis. This can be in a form of ‘included publications’, or ‘included material’. To include any publications in your thesis you will need to be an author/co-author of at least 50% of its content and provide a declaration on authorship. https://gradresearch.unimelb.edu.au/preparing-my-thesis/thesis-with-publication 
· Non-traditional research output (NTRO) – such as performance, exhibition, film, design etc. Such thesis includes a creative and dissertation component which cannot be less than 25% of the minimum weighting for dissertation. The NTRO format needs to be agreed and approved by confirmation. https://gradresearch.unimelb.edu.au/preparing-my-thesis/thesis-with-creative-works 
[bookmark: _Toc1189288736]Examination of Doctoral Degrees by Viva Process
Doctoral degree (research – PhD and DEd) Graduate Researchers who commenced on or after 1 January 2025 will have to undertake the viva as part of their examination process.  The viva is an oral examination conducted as part of the assessment of the thesis. This is conducted in accordance with the Examination of Doctoral Degrees by Viva Process.
 
For those who commenced before 1 January 2025 it is a thesis OR both a thesis and viva (where the Graduate Researcher elects to be examined by viva.)


[bookmark: _Toc900764267]Research Development
The University and Faculty offer a range of development to support your research. Keep an eye out for announcements about upcoming Faculty events and support. Here are a couple to get you started.
The Researcher Development Unit (RDU) offers a range of suport for researchers at all stages of their career. https://research.unimelb.edu.au/facilities/support/researcher-development-unit
23 Research Things https://blogs.unimelb.edu.au/23researchthings/
The Thesis Whisperer blog is a blog written for GRs by an academic at ANU. It is well loved for the honest advice it gives about some of the difficulties of being a graduate researcher.
Thesis Whisperer https://thesiswhisperer.com/
[bookmark: _Toc798209872]Library services for Graduate Researchers
The Giblin Eunson Library supports the teaching, learning and research needs for FoE and FBE students, researchers and staff. 
https://library.unimelb.edu.au/giblin-eunson

Library services wherever you are! 
The library website lets you access all the services including library chat, research consultations, access to the more than 1000 scholarly databases and thousands of academic journals. 
https://library.unimelb.edu.au

FoE Graduate Research Library Support

Researcher Development 
Explore the events and resources available to support researcher development at the University of Melbourne 
https://gateway.research.unimelb.edu.au/researcherdevelopment 

Research Consultations 
Meet with librarians for supplementary advice e.g, searching for literature in your review 
https://library.unimelb.edu.au/research/consult

Graduate Research library guide 
Find resources to support you through the re-search lifecycle with the guide on resources and services for research staff and graduate researchers 
https://unimelb.libguides.com/research

Re: cite 
This is the citation and referencing hub. You can find guides for citing using APA 7th edition and referencing software such as Zotero and Endnote. 
https://library.unimelb.edu.au/recite

Have a question? 
Contact the education librarians  education_library@lists.unimelb.edu.au

[bookmark: _Toc1649905416]Useful links
Graduate Research Hub – Guides for all graduate researchers, resources and information from orientation to graduation https://gradresearch.unimelb.edu.au/

Getting started - Orientation and induction | University of Melbourne (unimelb.edu.au)

Candidature Management FAQs  (including technical help) - https://gradresearch.unimelb.edu.au/being-a-candidate/candidature-management-system-technical-help

CANVAS – Information within FoE - To access news and information on Canvas, please log on to Canvas via the Staff Hub and from the Dashboard select MERI Research COM_RES_000190.  Click on ‘Announcements’ for the latest details.

Library information - Library opening hours

Contact a librarian: Chat to library 

Candidature management for Scholarship, Visa and Safer Community staff - https://staff.unimelb.edu.au/students-teaching/graduate-research/candidature-management/candidature-management-scholarships-visas

Graduate Research Scholarship Terms and Conditions https://gradresearch.unimelb.edu.au/scholarships/graduate-research-scholarship-terms-and-conditions

Candidature variations - Making Changes | University of Melbourne (unimelb.edu.au) 

Thesis with publications - Incorporating your published work in your thesis 

Late submission - Late Submission 

Counselling and Psychological Services (CAPS) - https://services.unimelb.edu.au/counsel/home

Developing my skills https://gradresearch.unimelb.edu.au/#skills-development

Health & Wellbeing - https://students.unimelb.edu.au/student-support/health-and-wellbeing

Student Services Directory - https://services.unimelb.edu.au/finder/home

Student Equity and Disability Support (SEDS) - https://staff.unimelb.edu.au/students-teaching/support-for-students/equity-disability

STOP1 – for full range of support services - https://students.unimelb.edu.au/student-support/advice-and-help/stop-1.

Ethics - Research Integrity online training (RIOT) 

Open Researcher and Contributor ID ORCID

Graduate Student Association, Networking group - University of Melbourne Graduate Student Association (unimelb.edu.au)

For Graduate Research funding opportunities contact foe-gradresearch@unimelb.edu.au

FoE Research Courses - Research Degrees | Faculty of Education (unimelb.edu.au)


[bookmark: _Toc1212469373]University Policies
Graduate Research Training Policy (MPF1321) 

Student Conduct Policy (MPF1324) 

Enrolment and Timetabling Policy (MPF1294)

Selection and Admission Policy (MPF1295)

Authorship Policy (MPF1181)

Intellectual Property Policy (MPF1320)

Academic Progress Review Policy (Graduate Research) (MPF1363)
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A/Prof Peter Woelert, Associate Dean Graduate Research


A/Prof Victoria Millar, Graduate Quality and Improvement Coordinator


A/Prof Gavin Slemp, Graduate Research Coursework Coordinator



Dr Bella Blaher 


Manager, Research & Industry


Ms Sandra Pereira


Graduate Research Team Leader





Graduate Research Officer
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